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GENERAL INFORMATION  

As of 1 January 2001, government and research agencies are able to gain access to coronial data 
from the National Coroners Information System (NCIS) r ather than directly from Australian 
State and Territory Coroners’ Offices. All requests for access to coronial information for research 
purposes must be referred to the NCIS (a section of the Victorian Institute of Forensic Medicine 
(VIFM)) as a request for access to the NCIS database. 

What is the NCIS? 
The NCIS is a centralised coronial database that was originally developed by the Monash 
University National Centre for Coronial Information (MU NCCI), and is now managed by the 
VIFM. It contains case detail information from the coron ial files of all participating States and 
Territories. A detailed list of available data items is contained on t he next page.  

Access to the NCIS is available to authorised users via the Internet. You must use an Internet 
Explorer browser, Version 5.0 or greater. You cannot access the NCIS until your application has 
been approved and you have been issued with a user name and password. 

The benefit of the NCIS is that it makes coronial data available in a more timely and accessible 
way. It also relieves the burden on participating coroni al offices of managing access to coronial 
files. 

Who May Apply? 
Applications are open to individuals or organisations wi th a role or interest in public health and 
safety (eg research and public sector agencies). If you have a personal interest in a particular 
coronial case (for example, you are a relative or friend of a deceased person) you should contact 
the Office of the State or Chief Coroner in which the case was reported. If you are a solicitor 
acting in a current coronial matter you should also cont act the Office of the relevant State or 
Chief Coroner. 

Is There an Access Fee? 
Yes, there may be a fee payable by your organisation. All fees are levied on a cost recovery basis and 
will depend on the product or service selected. For further information about what fees may apply, 
please refer to the NCIS website, or contact the NCIS on ncis@vifm.org. 

What is the Quality of the Data? 
The data contained in the NCIS is provided by participat ing coronial offices. The quality of the 
data is therefore the same as that contained in coronial files. The NCIS has in place a rigorous 
quality assurance program which seeks to identify and rectify any d ata coding issues. 

What Browser Do I Need?  
Internet Explorer 5.0 or greater. 

                                                
1 The process in this Information Sheet does NOT apply to family members or friends of a deceased,  

a solicitor representing a party in an inquest or to p rivate organisations. 
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What Data Is Available? 

The NCIS contains variables (both text and coded) and key text reports. Variables include: 

o Name*, Date of birth*, Date of notification of death 
o Age, Sex, Place of usual residence* 
o Period of residence in Australia, Country of birth 
o Employment status, Usual occupation 
o If a work-related incident:  Occupation at the time, Industry 
o Marital status 
o Indigenous identification 
o Time/location of incident, Activity at time of incident 
o Intent (both suspected at time death reported and final) 
o Mechanism of injury (primary, secondary and tertiary) 
o Object or substance involved (primary, secondary and tertiary) 
o Cause of death (primary, secondary and tertiary) 
o Where the death is related to a motor vehicle accident:   

Vehicle type, Driver/passenger, Context  
 
Additional coded fields provided by the Australian Bureau of Stat istics (ABS): 

�  ICD-10 Cause of Death codes (primary and underlying codes) 
�  ASGC Residential location codes  

Key text reports include: 
Police narrative of circumstances*,  Autopsy report*,  Toxicology report* and  Finding*. 

 
The items marked with an asterisk (*) are identifying d ata items which are only available to 
Level 1 users (see below). 

Data for all participating jurisdictions dates back to 1 Ju ly 2000, except for Queensland, for 
which data is only available from 1 January 2001 onwards. If you require access to data for 
cases reported prior to these time periods, please contact the NCIS to discuss what 
information may be made available.  

What Levels of Access Are There? 

There are two levels of access that may be approved:  

Level 1 includes all variables and reports, including the items  listed above with an asterisk 
(*).  

Level 2 provides all data items except those items above with an asterisk (*).  

If you intend to seek Level 1 access your application will need to clearly specify why these 
data items are relevant and important to your stated purpo se. Similarly, if you are seeking 
access to indigenous origin identification, you will al so need to specify why this data item is 
relevant and important to your stated purpose. 
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THE APPLICATION PROCESS  

All Third Party applications for access to NCIS data must  be considered by the Victorian 
Department of Justice Research Ethics Committee (‘the Ethics Committee’).  

Applications are usually approved for periods of up to three (3) y ears. 

Whether you are seeking Level 1 or Level 2 access, all applications for access to NCIS data 
must be submitted to the NCIS on the required applic ation forms. If you are seeking Level 1 
access for Western Australian data  you must also follow the special procedure set out on the 
next page. 

The current version of the Ethics Committee’s Appli cation Form is February 2008, with 
Appendix A also required to be completed in order to  supplement the Application. There are 
strict time lines for the submission of applications. The submission dates are listed on the 
next page. 

You are required to lodge your application via email. The  application process will generally 
take between 8 to 12 weeks. 

All applications will first be considered by the NCIS  Research Committee (NRC) which will 
form an opinion on the adequacy of each application. The NRC meets on an as needs basis. If 
there are any problems or issues with your application at this stage, you will be contacted by 
the NCIS as soon as practicable to discuss either amending the application or other 
appropriate action. 

All applications that are approved by the NRC will then be forwarded to the Ethics 
Committee, which meets at the end of each month. The applicant will be advised of the 
Ethics Committee’s decision within five working days of the C ommittee meeting. 

If your application is approved by the Ethics Committe e, your organisation will be required 
to enter into a written NCIS Access Agreement with t he Victorian Institute of Forensic 
Medicine (VIFM). A template of the Access Agreement is available on our web site. Once the 
Access Agreement is executed by both the applicant organisation and the VIFM, and the 
relevant fee has been paid, user names and passwords will then be issued to each approved 
Authorised User. 

In making an application for access to NCIS data, please note the following: 

·  If the applicant is from an institution which has its o wn ethics committee, the project 
must be referred to and approved by that committee before the application is submitted 
to the NCIS Access Liaison Officer for consideration. If the project is not submitted to the 
host institution’s ethics committee, the reasons for this must be clearly outlined in the 
Application. 

·  It is a term of the Access Agreement that the applicant agrees to be bound by the terms of 
the NCIS Privacy Protocols and any conditions specified by the Ethics Committee. 

·  The applicant will be required to submit progress reports and /o r an annual report on the 
conduct of the project to the NCIS/VIFM by the dates specifie d in the Access Agreement. 

·  The applicant will be responsible for ensuring that th ere are appropriate security 
arrangements in place in their organisation and that there  are appropriate procedures in 
place for the disposal of NCIS data where required in accordance with the provisions of 
the Access Agreement and the NCIS Privacy Protocols. 
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APPLICATIONS FOR LEVEL 1 ACCESS TO WESTERN AUSTRALIAN DATA  

Western Australia requires that applications for Level 1 access to Western Australian data 
must also be approved by the Western Australian Coronial Ethics Committee (WA CEC). 
Once your application has been considered by the Department of Justice Research Ethics 
Committee, the NCIS Access Liaison Officer will manage the process of applying to the WA 
CEC on your behalf. 

 

WHEN CAN APPLICATIONS BE MADE?  

Application forms are available by following the links t o Research Ethics on the Victorian 
Department of Justice web site http://www.justice.vic.gov.au . Applications should be 
submitted via email to ncisapplications@vifm.org in accordance with the due dates specified 
below.  

 

PROPOSED SUBMISSION TIMELINES 2008  

Department of Justice  
Research Ethics Committee 

Western Australian  
Coronial Ethics Committee 

Closing Date Meeting Date Closing Date Meeting Date 

17 January 2008 29 January 2008 29 January 2008 19 February 2008 

14 February 2008 26 February 2008 25 March 2008 15 April 2008 

18 March 2008 1 April 2008 27 May 2008 17 June 2008 

17 April 2008 29 April 2008 29 July 2008 19 August 2008 

15 May 2008 27 May 2008 30 September 2008 21 October 2008 

12 June 2008 24 June 2008 25 November 2008 16 December 2008 

17 July 2008 29 July 2008 

14 August 2008 26 August 2008 

18 September 2008 30 September 2008 

16 October 2008 28 October 2008 

13 November 2008 25 November 2008 

 

 

FURTHER INFORMATION 
If you would like any further information please visi t the NCIS web site at www.ncis.org.au .  
Queries may also be directed to ncisapplications@vifm.org, or telephone (03) 9684 – 4323. 


